
Created for the “Master License Agreement” (MLA) Holders

AT&T, Crown Castle and Verizon
Agency Rev Agency Review Ad

August 2023

TOPS Enhancement: 
Small Cell Annual Maintenance Permit



What are the conditions and purpose of this enhancement?

This enhancement allows the MLA Holders to maintain their installed Small Cells by selecting locations (streetlight poles) 
that require maintenance.  

Small Cell Annual Maintenance Permit

• Only the MLA holder, which applied for Small Cell Permits in TOPS, can apply for this permit
• This permit allows the MLA Holder to select from all their installed locations 
• This permit duration is for one year with a fee of  $2,843.50. This permit is renewable between the period of 

30 days before its expiration and two weeks after its expiration
• This permit is strictly for accessing the streetlight poles for the maintenance of Small Cells. It doesn't allow 

the MLA Holder to reserve parking spaces, or to print ENP signs. If MLA Holders need to reserve parking 
spaces, they must apply for Occupancy Construction Staging Area Permits per location

• A maximum of 500 locations (streetlight poles) are allowed per permit
• Dimensions, parking meter information, parking meter bagging and removal information are not applicable 

for this permit

On the following slides, MLA holders can view the changes stemming from this enhancement.



Small Cell Annual 

Maintenance Permit

Login as small cell carrier to access the 

Small Cell Maintenance permit

Click on Enter to 

apply for 

Occupancy 

permit



Small Cell Annual 
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Click here 

to apply



Click on Small 

cell Maintenance 

1 yr.
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Select locations/

Streetlight poles 

from the list, up 

to 500.
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Select start date 

here

Days of the Weeks are auto selected 

from Monday-Saturday. Select Start and 

End times from 7 AM –7 PM. 

End date is auto populated 

based on 1 Yr calculation.

Small Cell 
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Small Cell Annual Maintenance Permit

Identify the restrictions



Small Cell Annual Maintenance Permit

Permit fee is $2,843.50.

Fees Breakdown:

Small cell Maintenance 1 year – $2,500.00

Small cell Maintenance Filling Fee – $85.00

Technology Fee – $258.50

Grand Total – $2,843.50



Small Cell Annual Maintenance Permit

Hit the Submit Button

If you need to change the 

address information, go to the 

“Edit Company” information 

page. Only company 

administrator can change the 

company information.



Small Cell Annual Maintenance Permit

Receipt page with status



Questions?

Please contact Rosadene Gill at rosadene.gill@dc.gov

For Customer Relations and Experience Branch, contact Janet Arrechea at janet.arrechea@dc.gov
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